4.2.2. ApxXVBHBIE KOITMY U BBITIUCKH U3 JIOKYMEHTOB BBIJAIOTCS B
COOTBETCTBUH C 3aIPOCOM. MIACHTHYHOCTE MOIHHHNKY BBIIAHHBIX aPXUBHBIX
KOIIMH ¥ BBIIUCOK 3aBEPSACTCS MIOAIUCEIO PYKOBOIUTENS OpraHu3alliy UK
YIOITHOMOYEHHOTO MM JIHIIA (3aMECTHTEIS IUPEKTOPA ) U MeYaThIO OPraHM3aIldH.

4.2.3. BbllMcKa NPOHM3BOOUTCS TOJNBKO K3 JOKyMEHTa, B KOTOpPOM
COACPXKUTCA HECKOIBKO OTHAENBHBIX, HE CBA3AHHBIX MEXIY COBGOH BOIPOCOB.
Bbimrcka momkHa BOCIPOU3BOAMTE IOTHBIN TEKCT YaCTH JOKYyMEHTa, OTHOCSIIEHCS
K 3aI1Ipocy.

4.2.4. [lomycKaeTcst U3bATHE U3 apXUBHBIX €] ¥ BBIIaYa BIIaJIE€JIbLIaM WITH UX
POACTBEHHHMKAM IOTMHHBIX TMYHBIX JTOKYMEHTOB O IPaXIAaHCKOM COCTOSIHUH, 06
00pa3oBaHWH, TPYHOBBIX KHIDKEK H APYTHX, HE IIONYy4YEHHBIX B CBOE BpeMs
BIAJCIBLEM HOKYMEHTOB. IlomnvHHBIE NHYHBIE JOKYMEHTHI BBIJAIOTCS C
paspelleHus pyKOBOIUTEINS OPraHU3aIMK 3aBUTEIISM I10 IPEIbIBICHUN Iacropra,
MHOTO  JIOKyMEHTa, YNOCTOBEPSIOLIETO JHYHOCTh, HMX POACTBEHHHKAM HITH
AOBEPEHHBIM JIUL[AM HOTAapHalbHO 3aBEPEHHON JOBEPEHHOCTH. IloTHHHEIE
JIHYHBIC TOKYMEHTBI MOTYT OBITH BBICTAHEI 3asSBHTEITIO [IEHHBIM TIHCHEMOM. "

4.2.5.0pranamu npaBonopsaKa u3 apX¥Ba MOTYT OBITh U3BSThI JOKYMEHTHI B

COOTBETCTBUH C 3aKOHOAaTeNbCTBOM Poccuiickoi Mepeparuu.
Ha mecTo uzbsaToro foxymenta B neno BrnagsisaeTcs CIIpaBKa O BEIZIa4ye, CHATAS C
HET'O KOITMs MJH B YYETHBIX aDXUBHBIX JOKYMEHTaX [e1aeTCs OTMETKA 06 U3bBSTHH,
YKa3bIBAIOTCA HOMED, JaTa W Ha3BaHHE JOKYMEHTA-OCHOBAHWS IS HU3BATHUS, a
TAKKe PaCIIUCKa MOTyqaTeis AOKYMEHTa (IpHU TMIHOH Ilepesayde).

IIpu oTcyTcTBUY B apxuBe 3allpalllMBaeMBbIX CBEIEHUMN OTPUIIATENBHBIM OTBET
COCTaBISIETCA Ha ONaHKe IHCBMa OpraHwsamuu. B Hem YKa3bIBaeTCs (hakT
OTCYTCTBUA B NOKyMEHTaX apXHBa MHTEPECYIOIINX 3asSBUTENIs CBEJICHHMH U 1al0TCH
PCKOMEHIAIMY, KyZa ClefyeT oOpaTWThCS 3a HeoOGXOmUMOl uHdopmarveil. B
CTyadx OTPULATENILHOTO OTBETA, COAEPHKAILEr0 CBENEHHS 06 OTCYTCTBUY B apXHBe
HEOOXONMMBIX JOKyMEHTOB BCIEACTBHE UX THGET UJIH yTPATEHL.

4.3.Cpok ucnonseHus 3aIpOCOB COLMANBHO-TIPABOBOTO XapaKTepa IPaiaH
u ,
OpraHM3allii 10 MaTepuaiaM apXxuBa He' ToIDKeH npeBsinaTek 30 gHEH co mHs
perucrparmy obpameHus. [Ipy clIoxkHbX 3alpocax CPOK MOXET OBITh MPOJJIEH, HO
He Gonee yeM Ha 30 1Hel ¢ 0653aTeTBHBIM YBEIOMJIEHHEM 00 3TOM 3asBUTEJI.

4.4.Cpok ucnonsenus 3alpOCOB C UCIIOIB30BaHMEM TOJBKO HAYYHO-
CIIPaBOIHOro amnmapara apxuBa — He 6onee 15 nHeil ¢ MOMeHTa perucrpanuu
obparrenus.

5 OTBETCTBEHHOCTD 3ABEIVIOIIEIO APXVIBOM

5.1. JlomxHOCTHOE NHIIO, KOTOpOMY IOPY4€HO 3aBEIOBAHUE APXHUBOM, HECET
OTBETCTBEHHOCTS 3 COCTOSHHE PaGOTHI apXMBA U BBIIOIHEHHE BO3JIOKEHHELX Ha
HEro 3a/1a4 U QyHKIHiA.



